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RECORDS MANAGEMENT DIVIZION

Chief, Forus Management Branch 10 December 1954
Chief, Records Management Division

Forws Mansgement Program, Logistics Office

1. I heve reviewed the 0ffice Instruction issued by the
Logistics OFffice relative to the establishment of a Forms
Manggewent Program. It appears to be coumplete and well pre-
sented. I think that you ought to keep & copy of this Tor
discusaion purposes with other Area Records Officers and uee
it 28 an illustration of how they can issue a similsr in-
gtruction for their respective orgsnizations.

2. If you heve an opportunity to discuss thie uithF
%plaase extend wy compliments to her for gettling this
Tar the Records Management Program started.

3. Permission will, of course, have to be cbtained for
uge of their Instruction by other offices.
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